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APPENDIX A

REPORT VALIDATION FILE SPECIFICATIONS

As described in Module 1 of the handbook, the first step in the data validation
process is to create report validation (RV) files (also referred to as extract or
reconstruction files). Thesefileslist records of all transactions and account statuses
that should be reported on the ETA 581 report. Each record is assigned to asingle
population and to only one subpopulation within the population.

Appendix A specifies how the populations are divided into subpopulations.
Each row of a population table is the specification for a single, mutually exclusive
subpopulation. At the end of each table is a written description of each
subpopulation. This should help readers orient themselvesto the information in the
table.

Each column header includes a step number that refers to the state-specific
portion of the handbook in Module 3. Validators and programmers should refer to
theindicated step number for detailed instructions on how to validate the datain that
column, aswell asfor the definition of the dataelement. Each specificationincludes
acolumn and/or row entitled “ETA 581 Item #'s,” which indicates the item number
on the ETA 581 that the count or dollar amount in the column or row is compared
with on the RV summary report.

States should reconstruct each population as specified for a recent ETA 581
report quarter (RQ). In addition, states that administer unemployment insurance
together with other taxes should capture tax type, to distinguish between the taxes
being validated on the ETA 581 and others which are not countable on the report.*

! Some states may have other unique types of data elementswhich should be captured in the
reconstruction fileto facilitate validation. For example, some states may have anindicator for seasonal
employers which would be helpful in validating subpopulations 2.7 and 2.15 in population 2.
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A. REPORT QUARTER TERMINOLOGY

The specificationsin this appendix use ashorthand terminology to refer to report
quarters. Figure A.1lisatimelineillustrating how terms and symbols are used.

e TheReport Quarter (RQ) isthetime period shown onthe ETA 581 in
the block labeled “A. Report for quarter ended.” This means that the
ETA 581 report is showing transactions that occurred during this quarter
or the status of accounts at the end of thisquarter. For example, the ETA
581 report includes items such as the number of active employers at the
end of the report quarter and the number of timely employer reports
received during the report quarter. The report quarter ends at point A in
Figure A.1. (Point A is aso the time when the state runs programs to
download data for both the ETA 581 counts and the data validation
reconstruction files) The ETA report that relates to the report quarter is
due at the hashmark labeled “ETA 581 Du€e” in Figure A.1.

e Contribution and wage reports received from employers during the report
quarter reflect employer activity (payment of wages) that occurred during
the quarter before the report quarter (RQ-1). Becausethisprior quarteris
the subject of employer reports received during the RQ, RQ-1 is
sometimesreferred to asthe Employer Report Quarter (ERQ). When
specifications need to refer to earlier quarters, they will extend the basic
convention. Thequarter prior to RQ-1isRQ-2, thequarter prior tothatis
RQ-3, and so on.

e The specifications refer to the quarter after the report quarter using the
term RQ+1. Thistermisused most often for population 2, report filing,
where states have through RQ+1 to resolve reports due in RQ.
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covering employer
activity in this quarter
can be resolved by
RQ+1

 register employers

¢ determinetheir
liability status

* receive contribution
reports on employer
activity in RQ-1

e pursue delinquent
reports

e establish, liquidate,
and write off
receivables

» completefield audits

FIGUREA.1
QUARTERLY TIMELINE
2005
1 2 3 4
Jan | Feb | Mar | Apr [May | Jun | Jul | Aug| Sep | Oct | Nov | Dec
RQ-1 (ERQ) RQ: Report Quarter RQ+1
e contribution reports | States: States:

¢ receive contribution
reports on employer
activity in RQ

* resolve contribution
reportsduein RQ on
employer activitiesin
RQ-1

|
Employer
Reports Due
(for RQ-2)

|
Employer
Reports Due
(for RQ-1)

ETA 581
Due

(for RQ)
A

ETA 581
Due
(for RQ+1)

B

A DataProcessing Staff:

Produce Report Counts
Complete Validation Extract (except for Population 2)
Prepare Screen Prints

B Validation extract completed for Population 2, as soon asall reportsreceived
during RQ+1 are posted
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Following is a summary list of abbreviations and terminology used in the file
specifications.

RQ ETA 581 report quarter

ERQ Employer Report Quarter (quarter covered by employer’s
contribution report)

FDRQ First day of the report quarter

LDRQ Last day of the report quarter

(RQ+1) Quarter after the report quarter

(RQ-1) Quarter before the report quarter

DD Due date for employer contribution reports

A Active

C Contributory Employer

R Reimbursing Employer

OBS Observation number

> After the date or quarter specified, e.g., >RQ means “after the

report quarter.”

< Before the date or quarter specified, e.g., <RQ means “prior to the
report quarter.”
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B. TIMELINES

Each population on the ETA 581, and therefore each population file for
validation, representsaparticular timeline of Ul tax operationsactivity. Populations
1, 3, and 5 are fairly straightforward--these populations are primarily focused on
activities during or statuses at the end of the report quarter. Populations 2 and 4 are
more complex and require the validator to look back asfar as eight quartersprior to
the report quarter, and forward as far as two quarters after the report quarter. In
Figure A.2 below, the report quarter being validated is the second quarter of 2005,
which means RQ-8 is the second quarter of 2003 and RQ+2 is the fourth quarter of
2005. Oncethe state has sel ected the quartersto be validated for populations 2 and 4,
the validator should prepare afull timeline based on Figure A.2, identifying the eight

quarters prior and two quarters after the selected report quarter.

FIGUREA.2

SAMPLE TIMELINE FOR REPORT QUARTER 200502 (SECOND QUARTER OF 2005)

2003 2003 2003 2004 2004 2004 2004 2005 2005 2005 2005

Q2 Q3 Q4 Q1 Q2 Q3 Q4 Q1 Q2 Q3 Q4

RQ8| RQ7| RQ6| RQ5| RQ4| RQ3| RQ2| RQ1 RQ | RQ+1| RQ+2
(ERQ)

The ETA 581 for the second report quarter of 2005, which is due in August of
2005, contains the following information and is validated as follows:

PoPULATION 1

(@]

The ETA 581 includes active employer information as of June 30, 2005.

= Thisreport information isvalidated by building a Population 1 extract
file for the second quarter of 2005. Population 1 should include a
record for each employer who was active on the last day of the report
quarter.
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POPULATION 2

(@]

The ETA 581 includes employer reports received on time and secured
during the second quarter of 2005 that relate to employer activity during the
first quarter of 2005, and resolved reports that were due during the first
quarter of 2005 and relate to employer activity in the fourth quarter of 2004.

Population 2 should include all employers owing contributions or
required reports for the employer report quarter (ERQ), due during the
report quarter (RQ), which werereceived on time or secured during the
report quarter or reported asresolved during the quarter after thereport
quarter (RQ+1). Timely, secured, and resolved counts for the same
employer report quarter (e.g., 2005Q1) are validated at the same time
by building a Population 2 extract file that isextracted at the end of the
third quarter of 2005. This Population 2 extract file validates timely
and secured counts that are reported on the ETA 581 report for the
second report quarter of 2005 and resolved countsthat are reported on
the ETA 581 report for the third quarter of 2005. SeeFigureA.1, Point
B, which shows when the Population 2 validation file should be
constructed.

PoOPULATION 3

(@]

The ETA 581 includes status determination activities that occurred during
the second quarter of 2005.

Thisreport information isvalidated by building aPopulation 3 extract
file for the second quarter of 2005. Population 3 includes arecord for
each status determination made during the quarter; multiple
determinations for the same employer are countable and should be
included in the file as separate records.

PoOPULATION 4

(@]

The ETA 581 includesreceivables activity that occurred during the second
quarter of 2005 related to wage reports and contributions that are past due
from the employer report quarter (ERQ) of the first quarter of 2005 and
previous quarters. This includes receivables established, liquidated,
declared uncollectible and removed during the second quarter of 2005.
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Thisreport information isvalidated by building aPopulation 4 extract
file for the second quarter of 2005. Population 4 includes all
accounting transactions made during the report quarter that establish or
modify a receivable (taxes owed that are past due) on an employer
account.

POPULATION 5

o TheETA 581 includesaudit activity (for example, audit completion dates)
reported during the second quarter of 2005.

Thisreport information isvalidated by building aPopulation 5 extract
file for the second quarter of 2005. Population 5 includes al field
audits completed during the report quarter.
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